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Policy and procedures concerning pupils leaving the school site without permission
Once pupils at Adamsdown Primary School have been collected from the playground by staff at 8.55am, they are to remain on school premises until the end of the school day at 3.00pm. Under no circumstances is a pupil allowed to leave the premises unless authorised to do so, with a parent/guardian or teacher, or for an organised school activity.
Our pupils are taught from Nursery age that they should not leave the premises unless permission is given by either the head teacher or a teacher. Parents/ guardians are encouraged to discuss the importance of our school rules and not leaving the school site during the school day. 

If a pupil leaves the school site without permission the following procedure will be followed:
1. The school will immediately contact the pupil’s parent/ guardian to inform them of the situation and call the police without hesitation. Under no circumstances are staff to chase a pupil, as this could result in the pupil going further afield and exacerbate the situation, or result in the pupil being involved in a road traffic accident.

2. Whenever possible, pupils should be brought back to school on the same day by the appropriate adult, in order for the head Teacher, parent and pupil to discuss the issues and any underlying factors under future action may be discussed and agreed. Also at this meeting all concerned will need to sign a contract detailing behaviour expectations.

3. If a child breaks the contract and leaves the site for a second time the Head will consider a fixed term exclusion of approximately 1 or 2 days.
The health and safety of the children is a major concern, the governors and staff at Adamsdown Primary have formulated this policy as a strategy to eliminate the problem of pupils leaving the school site without permission.

This policy will be reviewed regularly by staff, Headteacher and Governing Body.
Signed:  _________________________________ 
Head Teacher 

Signed: ___________________________________ Chair of Governors

